How to Apply for a Phytosanitary Certificate through PCIT

Step 1 (Create an Application

e After logging into PCIT (https://pcit.aphis.usda.gov/pcit/faces/index.jsp), select your application from the left

hand side of the screen
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Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Welcome

commodities.

Wiglcome Jason L. Shorter of Indianapolis (State).
Manage Account  Sign Cut

Meed Help ([

Welcome to the Phytosanitary Cedificate Issuance and Tracking (PCIT) System. PCIT allows you to
quickly create and submit applications for Phytosanitary Certificates for the purpose of exporting

New to PCIT? If you need help getting started, it is highly recommended that you view the
CQuick Reference Guides for infarmation on how to create Phytosanitary applications, navigate PCIT,
and add funds to your organization account. Online help is always a click away - just click

Meed Help? located toward the top right comer of any page.
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Step 2 (Choose your Phyto)

PCIT Home

Generul

) .Ez-cporf 5. Shupplng il

Aﬂuc hments

Summary Submli

SRR

Select Your Certificate Type

Please enter the required information on each of the Application Step by Step pages. You may enter
the information in any order. YWhen complete, go to Summary/Submit to submit the application. If
you would like to finish the application at a later time, you may save the application as a work in
progress. You may also save the application as a template.

Please choose your cerificate type and click Mext'.

Used for:

PPQ Form 577 US origin commodities
going to a foreign

consignes.

PPQ Form 579  Foreign origin
commaodities reexpaorted
from UUS to foreign

consignes.

State Certificate  Interstate movernent of

commodities.

Hote: Foreign consignees can

be uzed when the cerificate
will be converted to a federal

cetificate at a PPQ duty station

[e.g., handling CITES).

Choose the type of Certificate you
need based on the destination of

Available at:

All PPO offices ar check with individual
state/county agriculture department.

All PPQ offices or check with individual
state/county agriculture department.

California, Colorado, Connecticut, Flarida,
Idaha, lllinais, Indiana, lowa, Kentucky,
Massachusetts, Michigan, Minnesota,
Miszour, Montana, Mebraska, Mew Mexico,
Marth Carolina, Oregon, Rhode Island, South
Dakota, Texas, Utah and YWisconsin State
offices.

the shiprent. "State Phytos" are
for shipments within the Urited
States and U1.5. Territories.

| PPQ Form 577

H




Step 3 (Adding Exporter & Consignee Information)

PCIT H i i s P g ; i
S R T1O0KG R TOI033T | WorkinProgress  Tamplate | Application  Contfcan
General
Bponasippng WY ltems marked ™ are required.
Commodities
A il Applicant Name: Hlease select an appiicant for this certificate.
Summary/Submit Anoli e Choose the Exporter & Consignee information from
EXCERPT pplicant Address: the drop down menus, or click "Add" to add new
EESEE oL AR | sty G oy
Exporter Name:" | Select =]
Consignee Name:" ISE|BCT j
Certificate Type: PFQ Farm a7
- - Choose which office will izsue the
Requested Issuing Duty Station:” [IN: Indianapolis (State) |

Fhyto

Reference Information: lEnter Lot Murnbers, or other Info here.

Import Permit Number: If you hawve an Import Permit, ;I

:Iow: PI:SE u:_elafzornn;a - please list only the Import
o separate multiple import permi Petmit tb et heta.
numkers.

/|

Please enter information on how ;I
& where you want the Phyto
returned. If this section is

blank, the Phyto will be mailed. LI

Comments:

Previeus Mext

Step 4A [Export & Shipping Details — Part One (Top of Page )]

USDA _IthhI::_scniéqry CE{;i(f:ii:ﬁre Issuance &
=——= lIracking System
=

View

Save as Save as — :
Application | Cerfificate Draft | Close

| Work in Progress | Template

Tracking # 1610337

Export & Shipping Details

& Exporf&&hlpplng Consignee Country:
o diti o ; 2 - :
Wocsaiiriors ot NN Flease enter Expart and Shipping details below. These details apply to the entire shipment.

Attachments & .
: lterms marked = are required.

“Summary/Submit
EXCERPT

Shipment Value: | Noncommercial < $1250 =] Choose the value of the
JLRequired for federal duty station shlpment
. Choose the date the shipment 1z
Approximate Date For Departure I [ ot P
Pr & P 03/2e/2011 HHEH leaving the 1.3, (or Indiana for
From Port Of Export: ey yy Domestic Shipments).
Port Of Export: ILDS Angeles, Califomia.  Enter where the shipment i3

going to leave the U5

j When the shipment leaves

From Port Of Export:* ) the U.S., how is it being
If Other, More Details: hipped?

Declared Means Of Conveyance |Ocean oozl

Default Shipping Details

Default Mumber of Fackages, Package Description, and Distinguishing Marks for this shipment.
Each cormrmodity will default to these but can be overridden on the Commodity Details screen.




Step 4B [Export & Shipping Details — Part One (Bottom of Page

CETAUIT TIOTTTOET UT T dURdyE= | T LR dye DESLITHITOTT ST DTS T T OTS T T TVTETR TOTITTT TITHTITETTL,
Each commodity will default to these but can be overridden on the Commodity Details screen.

Number Of Packages: 50 Mote: M_usi he zeroor blank_ V\:’helj a
pre-defined package description iz used.

Package Description: |Other j Ediit Help

K Other, More Details:
IElags in 1 Container

Distinguishing Marks: |Other j Edit Help

Pleaze enter information mnto
each section. When entering
Dustingumishing Marles, only
enter what 15 physically
written on the boxzes, bags,
containers, ete.

I Other, More Details: Cut & Paste Ti
AECD 123456-7 |

IMPORTANT: The default values entered above will apply to new commodities only. To apply one
or more of these defaults to commodities already included in the application, select the
corresponding checkbox and click the Apply button.

Apply To All Existing Commodities: Select &1

™ Number of Packages [T Package Description [T Distinguishing Marks

Point Of Ent[',{:i IPuertD Limon, Costa Rica
If left blank, the consignee courtry

il STt aly Sere Thig is the point where the shipment reaches the Consignee country.

Step 5 (Adding the Commodity being Shipped

PCIT Home Tracking # 1610337 | Save as : Saveas | View

: View i i
. Workin Progress | Template | Application . Certificate Draft sy Delete

Cerificate Typs | Commodities Overview
General
Export & Shigpeg. | Enter the location, date, and time the commaodities will be available for inspection. Use the buttons

to add individual, mixed, or cross commodities to the application. Commodities that have been
added to the application are listed below. You may update or delete the commodities listed.
Commeodity inspection information is not reguired for 579 applications.

Commodifies
Attachments
Summary,/Submit

EXCERPT

Commodities Available For Inspection A® |Smiths Seeds. Indianapalis. |

. mem  Eniter where & when the
Commodities Available On:™ IDBH 52011 | materials can he
mmielcllyyyy nspected.

Time:* |15 'I IUU 'I

Hours (e.g. 171 Minutes (e.g. 45)

Note: A& phytozantary cettificate cannot be izsued if the
time limit between the inspection and the shipping date has
heen exceeaded.

Here 1z where you start
to enter what the
commmodity bemng

Mo commodities have been added to the application. Please select a button to add a commodity or
mixed commodity.

shipped 13, as well as
weight, Certified Origin, [Add Cnmmadity] [Add Mixed Ccmmocﬁw] [ Add Cross Commodity ]

[~ ol
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Step 6 (Selecting the Commodity)

®  You can search for a commodity by common or scientific name.
® Include Genus and Species.

USDA
=

Summary,/Submit

Commaodifies

Attachments

Welcome Jason L. Shorter of Indianapolis (State).
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Application for Phytosanitary Certificate I' Meed Help (@

Commodity Search

Please enter either a common name ar a botanical name to search for a commodity. Select a
commadity from the resulting list to add to your application.
Click here for search tips. Any search will only return 1000 commuodities max.

Search By: ¢ Common Mame & Botanical Name

R e

|Zea mays

Search

Search Results

There are no commadities in the current search results.

Usha, | APHIS | Export Program Manual | HelsContact Us

Step 7 (Complete the Selection of the Commodity)

PCIT Home

General

© Export & Shipping
Commodiies

© Aftochments
‘Summary/Submit

el

Commodity Search

Flease enter either a common name or a botanical name to search for a commodity. Select a
commodity from the resulting list to add to your application.
Click here for gearch tips. Any search will anly return 1000 commodities max.

Search By: " Common Mame ¢ Botanical Mame

IZea mMay's

Search

If the commodity narme you were looking for is not listed in the search results,
you can add it in the application as an unlisted commodity.

The commodities you add will not be stored in a template.

Search Results
"Select” e bemg shipped

Common Name Botanical Name
Masa Mixta Fea Mays Select
Corn grits Zea mays
Corn hiominy Zea mays
Yellow corn Zea mays
vellow Popcorn Zea mays
Maize Zea mays
Popcorn Zea mays
Corn Shoots Zea mays
White corn Zea mays Select
i |




Step 8 (Complete the Details of the Commodity & the Shipment)

&
Common Name:™ ‘ellow Popoomn

. &
Botanical Name:” 7ea mays

Part:™ |Grain j

If Other, More Details: I

Quantity:"  [5000 (Edit/View Mulfiple Units)
Unit:* |PDund5 = Complete each section.

Use the drop down menus.

If Other, More Details: I

Weight: IEUDEI Mote: In pounds. This does not appear on the application or certificate.

Number Of Packages:” IEUD [Edit/View Multiple Packages e

pre-defined package description is used.

Packaqe Description:™ |E|agsin1 Container j Eclit Help

If Other, More Details: I

Distinguishing Marks:” IABCD 123456-7 j Edlit Hel
If Other, More Details: ;'
Cut & Paste Tip
=
Certified Origings): US& Click here to choose County(s) &

State(s) or Orign

To add detailed origin information other than USA or to add mult
‘Add/Edit Multiple Origins' buttan: [ Add/Edit Multiple Origins |

ple arigins, please click the

Step 9 (Completing the “Certified Origin” of the Commodity)

USDA
YoLA

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Additional Commodity Origins

Certified Origin: If the certified origin country is USA, you may enter locality, locality descriptor
and state details, otherwise leave these fields blank.

Locality Locality Descriptor

|Murgan, and Owen ICDunties vl

e.4. Claytan e.q. County

State/Territory Country

[lowa =l [UsA =l

Click the "Add" button after entering each County(s) & State of Origin.  After
wou have entered all of the Certified Ongms, chck the "Back" button to firush.

Commouodity Origin

Tippecanoe County, Indiana, USA

Dekalh, Champaign, & Warren Courties, Ilingis, USA
Back

UsSDA | APHIS | Export Program Manual | HelpdContact Us




Step 10 (Continuing After Completing “Certified Origin” Section

Weight: IEDDI] Maote: In poundz. This does not appear on the applicstion or cerificate.
= - 7 Mote: hust be zero or blank when a
Number Of PaCk'ﬂﬂES:* IEDD [Edit/View Multiple Packages ] pre-dafined package deseription iz used.

Package Description:” IElagsin1 Container =] Eclit Help

If Other, More Details: |

Distinquishing Marks:" |ABCD123455-? j Edit Help

If Other, More Details:
Cut & Paste Tin

=
Certified Origin{s}: Shelby County, Indiana, USA

To add detailed origin information other than USA or to add multiple onigins, please click the
‘Add/Edit Multiple Origins' button: [ Add/Edit Multiple Origins |

™ Use this cedified arigin for all future commadities | am entering at this time.

Cancel

UshDis | APHIS | Export Program Manual | HelpdCortact Us

Step 11 (Commodities Overview)

e Here you can double check you commodity and add additional commodities to the shipment if needed (repeat

steps 5-10).
IV Trocking System (PCIT)

Application for Phytosanitary Certificate

Tracking # 1338778 Save as | Saveas Vie | View :
HaRang : Work in Pr(:.:grest : Appllic‘cflioljmg Ccrliliclufu Draft :

Meed Help ([

Close Delete

Commodities Overview

Export & Shipping Enter the location, date, and time the commodities will be available for inspection. Use the buttons
BEE : to add individual, mixed, or cross commodities to the application. Commodities that have been
added to the application are listed below. You may update or delete the commodities listed.

el Commodity inspection information is not required for 579 applications.
Summary,/Submit
R i Commuodities Available For Inspection A® I

Commaodities Available On:* |1U.-’22.-"201D @

mimicddfeeyy
Time:" |14 'I IUU 'I
Hours (eg.17)  Minutes (e.g. 450

Hote: & phytozantary cerificate cannot be izsued if the
time limit between the inspection and the shipping date has
been exceeded.

- ? : [Update Salactad | [Dalste Salactad |
Common Mame Botanical Name Quantity Unit Select All Select All
Yellow Popcorn Zeamays 5000 Pounds O (|

[Add Commodil)'] [Add Mixed Commaodity ] [ Add Cross Commodity ]

@
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Step 12 (Attach Supporting Documents

Welcome Jason L. Shorter of Indianapelis {State).

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Application for Phytosanitary Certificate
Tracking # 1338778 ;

USDA
LOLA

PCIT Home

Wiew

Save as Save as
Application |

{ Work in Progress Template

Yiew :
Ccrlifi:luiu Draft | Close Delete

Attachments

Attachments can be added to your application. Examples of attachments are Import Permits, Lab
Results, Field Inspections, ar Foreign Phytos. To add attachments to your application, click the ‘Add
Attachment' button.

[ND attachments have been added to this application.

This 15 where you attach Import Permuts, FGIS Reports, etc.

Ushis | APHIE | Export Program Manual | HelpfCortact s

Step 13 (Submit Your Application

Comments: ;'
=

Shipment Value:

Approximate Date For Departure
From Port Of Export:

Port Of Export:
Declared Means Of Conveyance:

Shipping Details: For nfavmation, click the commadity
‘Detaiis” batton(s) below.

Point Of Entry: Muewa Laredo, Tamaulipas, hexico

Commodities Available For Inspection At:

Commuodities Available On: 102242010 Tirme: 1400

Commodities Total: 1
Common Name  Botanical Name  Quantity Unit

Yellow Popcom Zea mays 5000 Pounds
Attachments: There are no file(s) attached to this application. | Edit |

Notice: By submission of this application, | certify that the origin (place where grown) of the articles

listed is as represented. If application is ready to go,

select "Submut Application”.

[ Previous ] [ Submit Application ]
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